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HOUSTON NORTH
AT GREENSPOINT





Houston MARRIOTT NORTH AT gREENSPOINT

255 N. Sam Houston parkway East

Houston, TExas 77060

January 22, 2008
Ms. Elwanda Bennett
The Consulting Institute
2202 Laurel Branch Way
Houston, TX  770142
832-606-6092
training@elwanda.com
CATERING CONTRACT

Pursuant to this contract, once accepted, The Consulting Institute will hold the following banquet function at the Houston Marriott North at Greenspoint.
	Date
	Start Time
	End Time
	Function
	Room
	Setup
	Agr
	Room Rental

	3/15/2008
	8:00 AM
	6:00 PM
	Meeting
	Dallas
	Classroom
	30
	$65++pp

	3/15/2008
	8:30 AM
	9:30 AM
	Cont. Breakfast
	Dallas
	Existing
	30
	

	3/15/2008
	10:00 AM
	10:15 AM
	Break
	Dallas
	Existing
	30
	

	3/15/2008
	12:30 PM
	1:30 PM
	Lunch Buffet
	Dallas
	Existing
	30
	

	3/15/2008
	3:30 PM
	6:00 PM
	Break
	Dallas
	Existing
	30
	


Room rental fee is subject to a 22% Service charge and 6% Room Occupancy Tax.   Service charge is subject to a 8.25 Sales Tax.
ALL RESERVATIONS AND THIS AGREEMENT are subject to the rules and regulations of hotel and the following conditions:

1.
Based on the estimated number of guests set forth above, you will be required to spend a minimum of $1500 in food and beverage charges for the function ("Minimum Anticipated Food and Beverage Revenue").  This Minimum Anticipated Food and Beverage Revenue does not include taxes or service, labor or audio/visual charges, or any other miscellaneous charges incurred for your event.   If the group is tax exempt, once the state approved paperwork has been received by the hotel, the appropriate taxes will be removed.


If your final attendance count should fall below the estimated number of guests listed above, we will be happy to advise you as to alternatives in food and beverage selections which may provide you with services equivalent in value to the agreed upon minimum Anticipated Food and Beverage revenue figures for your function.  

Because of the Hotel's large capacity to prepare and serve food, the parties recognize that it is exceptionally unlikely that the Hotel would be able to mitigate any losses caused by under utilization (attrition) or cancellation of the program.  The parties agree that prospectively calculating the damages Hotel would suffer as the result of cancellation or attrition would be exceptionally difficult.  The amounts due for under utilization or cancellation set forth herein are intended as liquidated damages. 


A.  ATTRITION / UNDER UTILIZATION POLICY

You may reduce the Minimum Anticipated Food and Beverage Revenue amount by 5% at any time between the date of the contract and fourteen days prior to the date of the event.  Should your event generate less Food and Beverage Revenue (excluding taxes or service, labor or audio/visual charges, or any other miscellaneous charges incurred for your event) than 95% of the Minimum Anticipated Food and Beverage Revenue, a charge in the amount of 75% of any deficit (plus taxes and applicable service charges) will be charged to you. 

B.  CANCELLATION POLICY

If you should cancel your reservation or function, the Hotel shall be entitled to collect, as liquidated damages fifty percent (50%) of the sum of the Minimum Anticipated Food and Beverage Revenue and meeting room rental, if canceled from the date of contract to ninety (90) days before the date of your function; and seventy-five percent (75%) of the sum of the Minimum Anticipated Food and Beverage Revenue and the meeting room rental, if canceled within ninety (90) days to ten (10) days before the date of your function, and ninety percent (90%) of Minimum Anticipated Food and Beverage Revenue plus meeting room rental to be charged if canceled within ten (10) days.  Taxes and applicable service charges will be added to all amounts.
Audio Visual equipment cancelled within 24 hours of an event is subject to a 25% cancellation charge.  Cancellations for Saturday, Sunday or Monday events must be cancelled on Friday mornings.
Liquidated damages resulting from cancellation shall be due and payable at the time of cancellation.  

2.
Though this number will not affect the Minimum Anticipated Food and Beverage Revenue figure noted above, the final attendance for your function must be received in writing by the catering/conference services office NO LATER THAN 12:00PM, three (3) working days before the date of the function.  This will be the number for whom the Hotel will prepare food for the function.  The Hotel cannot be responsible for service or guaranteeing the same menu items for more than five percent over guarantee.  If a guarantee is not given to the Hotel by the specified time and date, the original estimated attendance would be considered the final guarantee.  Your final menu selections must be made no later than 21 days prior to your arrival.  

3.
All federal and local taxes are charges related to the services rendered by the Hotel for your function in addition to the prices herein agreed upon, and you agree to pay them in accordance with the payment terms set forth herein. 
4.
No food or beverages of any kind can be brought into the Hotel by you or any of your guests, invitees or attendees.
5.
No damages shall be due for a failure of performance due to Acts of God, war, terrorist act, government regulation, riots, disaster or strikes, any one of which make performance impossible, or due to restrictions on commodities or supplies.  If, for any reason, the space reserved hereunder is not available for the Event, Hotel may substitute other space, and Group agrees to accept such substitutions. In no event will Hotel be liable for consequential damages of any nature for any reason.   Further, if in the event the Hotel shall have any liability to you (whether under this contract or otherwise), the amount of such liability shall not exceed the amount of your deposit, plus fifty percent (50%) of the Minimum Anticipated Food and Beverage Revenue amount.

6. A first deposit of $0, is due when Group signs the contract within 10 days.  



If paying with credit card, cash or certified bank check, final payment will be due by :  3/12/08.       




If paying with personal or group check, final payment will be due by:  3/5/08.     

CREDIT CARD AUTHORIZATION

COMPANY NAME: ____________________________________
DATE OF EVENT/YEAR: _____________   

	Credit Card Number:
	

	Expiration Date:
	

	Name as it Appears on the Card:
	

	Billing Address for Card:
	

	Signature of Card Holder:
	


ALL CHARGES   ______   ALL CHARGES EXCEPT INCIDENTALS   __________    FUNCTIONS ONLY  ______

7.
A 22% service charge will be assessed to all of your bills from the Hotel to offset administrative expenses for supervisory, sales and other banquet personnel.   On any event where the guaranteed number is less than 25 persons, a $75.00 labor charge will be added to the Event.

8.
The Hotel reserves the right to assign another room for your function in the event the room originally designated for your function shall be unavailable or inappropriate, in the Hotel's sole opinion.  In the event of increased costs of commodities or menu items, the Hotel may, at its option, make reasonable substitutions in menu items.

9.
This contract is made and to be performed in Houston, Texas and shall be governed by and construed in accordance with Texas law.  By executing this agreement, The Consulting Institute consents to the exercise of personal jurisdiction over it by the courts of the State of Texas, which shall be where any litigation relating to this contract in any way shall occur.  This contract is the entire agreement between the parties, superseding all prior proposals both oral and written, negotiations, representations, commitments and other communications between the parties, and may only be supplemented or changed in writing, signed by a representative of the group and the hotel’s Director of Catering. No representative of the Hotel has been or is authorized to make any representation, which varies from the express terms of this contract, though this contract may be supplemented or amended in writing.  Group may not assign any benefits arising under or associated in any way with this contract without prior written consent of Hotel. No food and/or beverage of any kind will be permitted to be brought into the hotel, or any suite used as a hospitality suite, by the group or any of the group’s guests.  Additionally, should the Hotel, in its sole discretion, deem collection action necessary, whether prior to, during or subsequent to litigation, the entire cost of collection, including attorneys' fees, costs, shall be paid by Group.  In the event of litigation, the prevailing party therein shall recover its attorneys’ fees and costs. 

10. All displays and/or decorations proposed by Group will be subject to the prior written approval of Hotel in each instance.  Any personal property of Group or Group’s guests or invitees brought onto Hotel premises and left thereon, either prior to or following the Event, will be at sole risk of the Group and Hotel will not be liable for any loss of or damage to this property for any reason.  Group acknowledges that the Hotel does not maintain insurance covering Group’s property and that it is the sole responsibility of Group to obtain business interruption, and property damage, and other potentially applicable, insurance covering such losses by Group.

11.
If required, at the sole judgment of Hotel, in order to maintain adequate security measures in light of the size and nature of the Event, Group shall provide, at its expense, security personnel for the Event supplied by a reputable licensed guard or security agency doing business in the city or county in which the Hotel is located, which agency shall be subject to the prior approval of Hotel.  Security personnel provided by Group shall not carry weapons and are to coordinate with Hotel’s regular security force and will concern themselves only with access to the space reserved hereunder (or substituted therefore), restricting their presence to those areas of the Hotel premises.

12. Group agrees to conduct the Event in an orderly manner in full compliance with applicable laws, regulations, and Hotel rules, copies of which are available from the Catering Department. 

13.
Hotel’s on-site Audio-Visual Company offers state-of-the-art equipment and technical support staff for all conference needs.  Use of any audio-visual/production companies other than Hotel is prohibited without consent.   Where an outside company is used, there will be a fee of no less than $50.00 to compensate the hotel for its internal supervisory requirements. 

14.
The Hotel offers all services necessary for a successful event.  However, if Group finds it necessary to use outside services, any companies, firms, agencies, individuals and groups hired by or on behalf of Group shall be subject to prior written approval of the Hotel. The Hotel reserves the right to advance approval of all specifications, including electrical requirements, form all outside contractors, and to charge a fee for outside services brought into the Hotel.  Upon prior reasonable notice to the Hotel from Group, Hotel shall cooperate with such contractors and provide them with facilities at the premises to the extent that the use and occupancy of the facilities by the contractor does not interfere with the use and enjoyment of the Hotel premises by other guests and members of the Hotel.  Group’s contracts with its contractors will all specify that contractor and the group will indemnify and hold the Hotel harmless from any and all damages or liabilities which may arise by such Contractors or through their use. Any contracted company working at Hotel is required to carry and maintain workers’ compensation insurance in statutory amounts; comprehensive general public liability insurance covering automobile, personal injury and property damage with single limits of not less than one million dollars per person per occurrence.  All such policies (except workers’ compensation) shall specifically state “Hotel is named as an additional insured under the above policy.  Such insurance shall be primary and not contributory with Hotel.”  

Group bears all responsibility for the payment of any charges incurred at the Hotel by its contractors.  


15.

Group agrees to carry and maintain and provide evidence of liability and other insurance in amounts sufficient to provide coverage against any claims arising from any activities arising out of or resulting from the obligations which may arise or be incurred pursuant to or associated with this contract, and not less than the amounts set forth in the preceding section.  Group’s insurance policy shall name the Hotel as an additional insured.  

Damage to the Hotel premises by the Group or appointed contractors will be the Group’s responsibility.  Group will accept full responsibility for any damages resulting from any action or omission of their individual attendees in conjunction with organized group activities.  The Hotel is not responsible for any loss or damage no matter how caused, to any samples, displays, properties, or personal effects brought into the Hotel, and/or for the loss of equipment, exhibits or other materials left in meeting rooms.  



The Hotel reserves the right to approve all outside contractors hired for use by the Group in the Hotel, and may have a list of approved contractors and vendors.  The Hotel must be notified in advance of any proposed vendor.  The Hotel reserves the right to advance approval of all specifications, including electrical requirements, form all outside contractors, and to charge a fee for outside services brought into the Hotel.  The Group and/or outside contractors must provide proof of worker’s compensation insurance for employees who will work on Hotel premises and proof of adequate general liability coverage for the Group and/or outside contractors’ activities while on Hotel’s premises, and must comply with all other similar requirements the Hotel deems appropriate, in its sole discretion, regarding use of function space, facilities and use of Hotel services.  



The Hotel shall indemnify, defend and hold harmless the Group and its officers, directors, partners, agents, members and employees from and against any and all demands, claims, damages to persons or property, losses and liabilities, including reasonable attorney’s fees (collectively “Claims”) arising out of or caused by the Hotel’s negligence in connection with the provision of services or the use of the Hotel facilities.  The Hotel shall not have waived or be deemed to have waived, by reason of this paragraph, any defense which it may have with respect to such claims.



The Group shall indemnify, defend and hold harmless the Hotel and its officers, directors, partners, agents, members and employees from and against any and all demands, claims, damages to persons or property, losses and liabilities, including reasonable attorney’s fees (collectively “Claims”) arising out of or caused by the Group’s negligence and/or its members’, agents’, employees’, independent contractors’ or Exhibitors’ negligence in connection with the use of the Hotel facilities.  The Group shall not have waived or be deemed to have waived, by reason of this paragraph, any defense which it may have with respect to such claims.


16. 
Signs and banners are not allowed in the hotel’s public areas.  In regard to the group’s meeting space, all signs must be professionally printed and their placement and posting be pre-approved by the Convention Services Department.  Nothing shall be posted, nailed, screwed or otherwise attached to walls, floors, or other parts of the building or furniture.  Distribution of gummed stickers or labels is strictly prohibited.  If Group desires to hang or adhere posters, banners, flip chart paper or other material in meeting rooms, sleeping rooms or public space, your conference service manager must be notified of this request in advance, and will assist Group with the request in order to avoid damage to rooms, walls, etc.  Any damage to Hotel as a result of not having prior approval will be billed to Group.

17.

The persons signing the agreement on behalf of Hotel and The Consulting Institute each warrant that they are authorized to make agreements and to bind their principals to this agreement.

18.

This contract shall be deemed accepted only after it has been signed by a representative of the group and thereafter signed by a representative of the hotel. Acceptance may be made by facsimile transmission and this contract may be executed in one or more counterparts, each of which when fully executed, shall be deemed to be an original, and all of which shall be deemed to be the same agreement.
19.     The Marriott North at Greenspoint is a 100% Smoke-Free Environment. Violations will incur a cleaning fee. 
20.    Marriott Rewards Number _____________________ Cardholder’s Name   __________________________
The Consulting Institute
By:                                                           

 Date:   _____________                                     
Name:  

________________________
  Title:______________________________________                                                     
Houston Marriott North at Greenspoint Representative
By:                                                          

 Date:  ______________                                     
Name:  Nikki A. Petrosillo



  Title:    Catering Sales Manager
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